
SANFORD PLANNING BOARD MINUTES 
MEETING – January 6, 2016 – 7:00 P.M. 
City Hall Annex Third Floor Chambers 

 
MEMBERS PRESENT: Lenny Horr, Chair 
 John McAdam, Vice Chair 
 Kelly Tarbox, Secretary 
 Dianne Connolly 
 Dana Peterson 
 
MEMBERS ABSENT: None 
 
STAFF PRESENT: Elizabeth Della Valle, AICP, Director of Planning & Development 
 Michael Casserly, Asst. City Engineer 
 
STAFF ABSENT: None 
 
***************************************************************************************************** 
 

I. CALL TO ORDER 
 
Mr. McAdam called the meeting to order at 7:00 PM. 
 

II. SWEARING IN OF NEW MEMBERS 
 
Sue Cote, City Clerk swore in new Board member Kelly Tarbox. 

 
III. ELECTION OF OFFICERS 

 
Board member Tarbox nominated Lenny Horr to serve as Chair. Board member Connolly 
seconded the motion. It was moved to have Mr. Horr serve as Chair to the Board for 2016. 
 
Board member Tarbox nominated Jack (John) McAdam to serve as Vice Chair. Chair Horr 
seconded the motion. It was moved to have Mr. McAdam serve as Vice Chair to the Board 
for 2016. 
 
Vice Chair McAdam made a motion to nominate Board member Tarbox to serve as 
secretary. Board member Peterson seconded the motion. It was moved to have Board 
member Tarbox serve as secretary to the Board for 2016. 
 

IV. ADOPTION OF PLANNING BOARD BY-LAWS 
 
Chair Horr called for discussion on adopting the by-laws. 
 
Beth Della Valle, Planning Director overviewed her suggested changes to the by-laws. 
 
Planner Della Valle read the suggested motion of ‘The Planning Board adopts the by-laws 
as written with the direction to bring proposed changes to the next meeting.’ 
 
Board member Tarbox moved the suggested motion as read by Planner Della Valle. 
 
Board member Peterson seconded the motion. 
 
A vote was taken and the motion passed 5-0. 
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V. PUBLIC HEARING 
 

There were no public hearing items. 
 

VI. NEW BUSINESS 
 
1. File #17-15-P: Davy & Jeanne Palmer, c/o Steven C. Horne, PLS, Steven C. Horne, 

LLC, P.O. Box 1544, Sanford. 
 
Chair Horr called for a representative to present the application. 
 
Steve Horne, representing the applicant explained the proposal to the Board. Carl 
Beal, P.E. explained the design of the road and stormwater management. 
 
Discussion took place on the speed limit on this section of Route 4, the width of the 
private way, the naming of the private way, and the type of material the private way will 
be constructed out of. 
 
Mike Casserly, P.E., Assistant City Engineer summarized his checklist and discussion 
took place as questions came up on the following: 

 Deeds/easements 

 Driveways 

 Improving the road to city standards if future lots are created 

 Obtaining a letter from the Airport Manager 
 
Chair Horr asked if there were any more questions; there were none. 
 
Chair Horr called for motion. 
 
Board member Tarbox made a motion that the Planning Board finds application File 
#17-15-P: Palmer Private Way (name pending) requesting approval to construct a 
private way off 259 Alfred Road has been prepared according to the guidelines in 
Section 280-85 of the City of Sanford and subject to the conditions below grant 
approval: 

1. Work with the CEO to identify a name for the proposed private way that complies 
with E911 guidelines. 

2. Revise and submit final plans and submit additional documents that reflect the 
elements noted in the Planner’s report above* and these conditions, including 
the revised name of the new private way. 

3. File the plan and maintenance agreement at the York County Registry of Deeds 
within thirty (30) days of the date the plan is signed. 

4. All review fees must be paid. 
5. Schedule a pre-construction meeting with the Assistant City Engineer prior to the 

issuance of a building permit. At that time the Assistant City Engineer shall 
determine if any performance guarantee is required and the amount of the review 
escrow. 

6. Provide the CEO with certification by a professional engineer that the road has 
been constructed in accordance with the approved plan. 

7. Redesign of the apron to address negative grade standards should be provided 
to the satisfaction of the Assistant City Engineer. 

8. It should be noted that, if at some point the road is proposed to provide access 
to more than three lots, the applicant would need to reconstruct the road to meet 
standards for a local city road. 

9. Receipt of a letter from the Airport Director that the plan does not pose any 
problems in the Airport Overlay District. 
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Vice Chair McAdam seconded the motion. 
 
A vote was taken and the motion passed 5-0. 

 
VII. OLD BUSINESS 

 
There were no old business items. 

 
VIII. PLANNING DIRECTOR’S REPORT 

 
Planner Della Valle updated the Board on the following: 

 Bernier Road Gravel Pit 

 Medical Marijuana Ordinance 

 Budget proposal 
 

IX. ADJOURN 
 
The meeting adjourned at 8:29 P.M. and went into work session 
 

 
* Notes from project summary report that need to change on the plan and supporting documents: 

 Name of the private way, once chosen and approved, will need to be changed on the 
final plan, in all notes on the final plan, and the maintenance agreement before filing at 
Registry of Deeds. 

 The final plan will need to include the following: 
o a note about the approximate locations of the new utility pole and utility trenches, 
o a note that “lot grading shall not adversely affect the stormwater patterns along 

the private way as shown on the plan,” 
o designate snow storage areas on the plan such that they will not interfere with 

emergency access to the developed lots, 
o indicate on the plan that the existing 12-inch culvert will be replaced by a new 15-

inch culvert and include specific slope and length information as well as 
proposed stabilization measures, 

o designate on the plan the locations for the private way sign and mailbox station, 
o provide an autocad submittal based on state plane horizontal coordinate. 

 The zoning designation of the Airport Protection Overlay zone needs to be included on 
the final plan. 

 
 
 

 
 


